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AGREEMENT entered into this day of , 2014 between the negotIatmg 
representatives of the ELWOOD SECRETARIAL ASSOCIATiON (hereinafter referred to as the 
UNION) and the negotiating represenlaliveli of the ELWOOD UNION FREE SCHOOL 
DISTRICT (hereinafter referred to as the DISTRICT). 
WITNESSETH 
WHEREAS, under the provisions of the Public Employees Fair Employment Act, the 
partics, at the request of the Association, have by their respective representatives, negotiated 
modifications and revisions in the wages, ht)urs and terms and conditions of employment of the 
secretarial and clerical staff of the District in the unit more fully described in Article "I" of this 
Agreement; and 
WHEREAS, the parties have reached certain agreements during such negotiatIOns, 
including the renewal of the Collective Negotiations Agreement which expired by its terms on 
June 30, 2011, and have expressed a desire to embody such agreements in a new Collective 
Negotiations Agreement for the purpose of establishing and maintaining hannonious rch'llions 
between the Distriet and the employees and to that end provide for the fair and peaceful 
adju!'ltmcot of any disputes which may arise between them. 
NOW, THEREFORE, in consideration of the mutual covenants herein contained, the 
parties hereby agree as follows: 
ARTICLE I
 
RECOGNITION
 
The District recognizes the Association as the exclusive representative of the employees 
in the negotiation unit consisting of all secretarial and clerical staff, including but not limited to 
secretaries, derb, typists, receptionists and photocopy machine operator, hut excluding as 
confidential employees within the meaning of the Publie Employment Relations Act, the 
secretary to the Superintendent of Schools, the secretary to the Assistant Superintendent for 
Human Resources, the sel,;.retary to the A!'lslstant Superintendent for Business, the PayroH Ch;:rk, 
the secretary to the Director of Educational Services/Special Education and Pupil Personnel 
Services, the secretary to the Plant Facilities Administrator, and the District Data Coordinator for 
the purpose of eollective negotiations under the Publie Employees Fair Employment Act. 
ARTICI"E II 
NO STRIKE 
The District :'Illd the Association subscribe to the principles set forth in the Puhlic 
Employees Fair Employment Act that all disputes belv.'een the parties shall be resolved by 
peaceful and appropriate means without intenuption of work. The Assoeiation therefore agrees 
that there shall be no strike, work stoppages, or other concerted refusals to perform wurk by the 
employees governed hy this Agreement and agrees not to instigate or to partieipate in SUdl a 
strike. 
ARTICLE III
 
CREDIT UNION DEDUCTION
 
The District agrees 10 deduct from the salaries of the employees covered by this 
Agreement an amount of money to be deposited within the Teachers Federal Credit Union. Such 
deductions shall be malle from the salaries of those employees who indivillually and voluntarily 
authorize the District in writing, 011 the appropriate form, to deduct and transmit such monies to 
the Credit Union. The administrative procedures to be followed in implementing this provision 
shall be mutually agreed upon between the District and the Association. 
ARIICLEIV
 
WORKWEEK; WORKYEAR; TIME OFF; MISCELLANEOUS
 
A. All full-time salaried employees shall work thirty-five (35) hours per week, five 
(5) days per week and seven (7) hours per day, which shall be exclusive of one (l) hour per day
 
for lunch.
 
Overtime at the rate of time and one half shall apply to all employees who work in 
excess of 35 hours in any week. 
B. The work schcdule for employees employed on a ten-month basis shall be from 
September 1 to lune 30 of each school year. 111e work s~hellule for employees employed on an 
eleven month basis shall be 239 working days and shall consist of the same work schedule for 
ten month employees plus an additional amount of days during the summer months to equal 239 
work days as s~heduJed by the Superintendent of Schools or hislher designee. The work schedule 
for employees employed on a twelve-month basis shall be from July I to June 30 of each school 
year and such twelve month employees shall be entitled to paid vacation in accordance with 
Article "V" below. Prineipals' secretaries shall be twelve (12) month employecs. 
C. Hours of work during the summer (July 1 -- August 31), Superinlendenfs 
Conferenee Days and recess periods will be from 8:00 AM to 2:30 PM, with lunch reduced from 
one hour to 45 minules. 
D. Employees who are hired on a ten-lllonth or eleven-month basis shall be excused 
from work whenever the teaehing slaff is excused from work between the starting datc for pupils 
in Septembcr. and the ending date for pupils in June. Employees who are hired on a twelve­
month basis shall be excused from work on all holidays on which the schools are closed. Other 
time off, in addition to sueh legal holidays. shall be established by lhe District at the heginning of 
the school year. Such estAblished days off are indicated on the school calendar. The parties 
a~knowledge the fact that the number of holidays for twe1vc~month personnei shall be a 
minimum of 19 in number. Part~timc twelve-month unit members who work at least 3 1,Il hours 
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per d.ay will receive pay for all holidays that full-time, twelve~month unit members receive. Ten­
month and eleven month employee!'! will be entitled to one (l) "flex" vacation day between each 
year (September I - June 30). It is agreed and understood, however, that such employees will 
complete and submit the .standard District vacation request at least two weeks in advance of the 
date requested. 
In the event of an early dismissal, all employees may be permitted to leave 12 hour 
after students are dismissed in the particular building. District employees will be dismissed at 
] :00 PM. Any employee required to remain on premises for special duty longer than the other 
employees will receive compensatory time equal 10 the additional time worked. 
E. On reasonable advance notice to the Building Principal concerned, and with the 
approval of the Superintendent, employees covered hy this Agreement may be granted days off 
without pay during the year, or he granted days off with pay which shall then be changed against 
their paid vacation. 
F. When a ten-month or eleven-month employee is changed to a twelve-month 
employee, prorated credit for years of service as a ten-month or eleven-month employee shall be 
applied for all purposes including, but not limitcd to, vacations, salaries, etc. 
Credit shall be prorated in the following manner: For each day of ten-month 
employment, employee shall be credited for .84 ofa day as a twelvc-month employee. Foreach 
day of the eleven-month employment, employee shall bc credited for .92 of a day as a twelve­
month employee. 
G. Any person working as a len-month employee hut putting in at least four (4) 
weeks during the summer months on a per diem basis, and who is later moved to a twe1ve·month 
position, should be credited for the summers worked whcn figuring eligibility for vacation time. 
H. In the event that school is closed bel:ause of unused snow days, members will not 
be required to work. 
I. The Elwood Secretarial Association will be granted a maximum of six (6) days of 
leave to be utilized by members designated by the Association for the purpose of attending 
professional association conferences. Members attending such conferences will not suffer a loss 
in pay. The Association will notit}, the District at least two (2) weeks in advance of the members 
who will be attending and the number of days they will be gone. 
.1. The District will pay the cost of attendance of unit members at conferenl,;es, as 
approved. by the District. 
K. When the Distriet determines that a unit member requires additioual training, the 
Dislriet shall pay the costs of said training, and the District will pmvide release or compensatory 
time off for the training. This includes computer training. 
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L. No member of the clerical unit will be required to make or receive calls relative to 
substitute teaching and/or teal.:her aides other tlwn within the m~rnber's specific working hours 
or while in separate paid assignment for that purpose. 
M. Upon thirty (30) days' notice, the Distriel will grant an unpa.id family Care leave 
(including mother. falher, .<;pouse, children) of one year during which period a member may 
purchase their own insurance oovewge at thc District rate, if the District carrier approves. 
N. The District may designate a peri(]d in the summer of up to 10 working days as 
"summer shutdown" time, dUr11,g which all 12 month unit member shaH t~ke vacation. In lieu of 
using vacation days. such 12 month staff may substitute unpaid days. The period shall occur 
between July 20 and August 10. 
O. Extra temporary clerical work (non-overtime, non-substitute), when needed to be 
done, shall first be offered to unit members who are available for the jobipmject and are 
qualified and eligible under Civil Servi~ guidelines to do it. This process will be moni.tored 
over the life of the contract, and will be evaluated at the end of the contral,;'t. If either party 
wishes not to renew this provision in a .<;uceessor agreement, it will not be renewed. 
ARTICLE V
 
PAID VACATIO:>l
 
A. Full~timc (employed on a twelve-month basis) employees shall be entitled to paid 
vacation a$ follows: 
After completion of one (1) fun year • 10 days 
After eompletion of three (3) full years _ 15 days 
After completion of five (5) full yems • 20 days 
B. Full-time (twelve~month) empJoyees who are in the employ of the District six (6) 
months or more, but less than One (1) full year on July 1 of any vacation year\ shall receive paid 
vacation prorated against one year (10 days) vacation benefit. 
C. A rn'elve-month employee who tcnninates employment with the District prior to 
having completed six full months of employment shall not be entitled to any vacation pay. 
D. A twelve~month employee who tenninates employment after one (1) full year of 
employment shall, at the time of leaving, he entitled t(] vacation pay prorated against their annual 
vacati(]n. Enlitlement is based upon the number of years and months of completed work service 
in which the employment is tenninatcd. 
E. Twelve-month employees' full vacatlon entitlement must be taken in the 
subsequent year and cannot be carried over into the next year. 
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F. Part-time 12 month employees, on an annual salary (working 3- Y2 hours or more 
per day) are entitled to half the vacation that full-time 12 month employees rcceive. Other rulcs 
governing thesc part-timers who are entitled to vacation are as described above. 
G. Twelve·month employees assigned to schools may use up to five (5) days of 
earned vacation leave on days when school is in session, provided that a request to use such 
leave is made in \I,'riting to the principal at least two weeks in advance of the contemplated date 
or dates, the principal approves such requl.::st, and no substitute is necessary. The principal's 
approval shall not be unreasonably withheld. 
In addition to the five day allotment specified herein. unit members may be 
granted up to an additional five (5) earned vacation days to use on days when school is IJl 
session, at the discretion of the Superintendent or his designee, in speeial circumstances. 
ARTICLE VI
 
SICK LEAVE
 
A. Full-timc employees who are hired on a ten-month basis shall be entitled to 
eleven (11) days of sick lenve per year, which may be accumulated without limit. 
B. Full-time employees who are hired on a eleven-month basis shall be entitled to 
twelve (12) days of sick leave per year, whieh may be llecumulated without llmit. 
C. Full-time employees who are hired on a twelve-month basis shall he entitled to 
thirteen (13) days of sick lel1ve per year, whieh may be accumulated without limit. 
D. Part-time 3 hour 10 month employees receive 10 days ofsick leave per year; Part-
time, 10 month employees working at least 3 vi hours receive 11 days of sick leave per year; 
Part-time 3 hour 11 month employees receive 11 days of sick leave per year. Part-time II month 
employees working at least 3Vl hours receive 12 days ofsick leave per year. Part-time 12 month 
employees working at least 3 hours per day receive (12) sick days per year. Part-time 12 month 
employees working at least 3 ~h bours per day receive thirteen (13) sick days per year. 
E. The District reserves the righl to request a doctor's certificate for any day of sick 
leave. 
F. Association members sbllll be advised of their number of accumulated sick days 
by September 30lh of each year. 
5 
ARTICLE VII
 
PERSONAL LEAVE
 
A. Personal BU!~i(less - Upon written request to the Building Principal or immediate 
supervlsor, an employee will be granted three (3) personal business days per year. Personal 
business leave requested for a day immediately before or after a recess period (Christmas, 
Winter, Spring), or Thanksgiving break shall be for the purpose of conducting personal business 
which cannot be accomplished on any olher day. A reason must be given. The request will not 
be unreasonably denied. No reason need be given for personal business day requests for other 
times. Any unused personal business day will be accumulated as siek days. 
B. Jury Duty - Upon written notification and appropriate verifieation to the 
Supervisor and Building Principal, absence for jury duty shall be granted. Compensation 
received for jury duty. with the exeeption of travel and expenses reimbur~ement, if any, shall be 
refunded to the District. 
C. Death in the Family - A maximmu of five (5) days ofleave shall be granted by 
reason of a deatb in the immcdiafe iamily. "Immediate family" is defined as husband, wife, 
children, mother, father, brother, ~ister, grandfather, grandmother, father-in-law, mother-in-law, 
grandehildren, brother-in-law, sister-in-law, son-in-law, daughter-in-law, and other members of 
the household ofwhich the employee is a part. 
ARTICLE VIII
 
VACANCIES, PROMOTIONS AND LAYOFFS
 
A. Notice shall be given to the Association of all vacancies that exist or develop for 
positions within the negotiating unit; said notice ~hall include a general job deseription. Il is 
agrees that seniority shall be one of the factors considered in filling sueh vacancy. 
B. 
1. Excessed personnel shall be entitled to all rights and plivileges granted 
under Civil Service Law. 
2. Part-time positions will be combiucd to form full-time positions, if 
possible. 
3. The District shall provide the Association with a seniority list of all 
employees in the unit by October 15 of each year. 
4. Excessed per~onnel shall be offered the option to continue all medical, 
dental and group life benefits irthe carner approves. 
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The continuation shall be at the group rate find at the clerical person's 
expense. 
ARTICLE IX
 
WORK LOAD REVIEW
 
Building Administrators shall periodically review work loads with employees in each 
bllilding. 
ARTICLE X 
ANNUITY AND INSURANCE PLAN 
The:: District shall mak~ available to all employt:t:s a Tax Sheltered Annuity and shall 
provide a Group Life and Aecidental Death and Dismemberment Tnsurance Policy for all full­
time employees in an amount e4ua( to one hundred (100%) percent of annual salary rounded to 
the nearest $500.00, wit11 a minimum life insurance benefit of $3,000. The insurance plan shall 
also provide employees with the opportunity to purchase additional insurance up to the face 
amounl of $10,000, at no cost to the Distriet, to be paid for by appropriate payroll deduction 
when authorized in writing by the employee, subject to the proviso th<lt at least 75% of the total 
District employees covercd by the eaLTier's insurance plan have subscribed to this supplementary 
insurance feature. 
ARTICLE XI
 
HEALTH INSURANCE PLAN
 
The District agrees to provide health insurance to all regular employees covered under 
the State Health Insurance Plan in accordanee with the provisions of such plan. Increases in the 
overall plan premiums, if any, beyond the rate in effect on June 30, 2004, w1l1 be shared between 
the Distriet and the employee, with the District paying 75% of !>ul;h inl;reases and the employee 
paying 25%. The District will therefore contribute 90% of the .Tune 30, 2004 premiums lor 
individual or Family coverage, plus 75% of any additional increases after that date and the 
employee will contribute 10% of the June 30, 2004 premiutns for individual or Family l,.:overage, 
plus 25% of any additional inl,..TeaSeS after that date. 
The District further agrees to contribute against the premium cost of the State Employees 
Health insurance Plan 85% of the premium cost tor an individual retiree and 75% of the 
preminm cost for hisiher dependents. fn addition, tlle District will assume 50% of the cost of the 
existing wrap-around policy for both members and retirees. During the term of this contract, in 
the event a plan or pereentage payment iu negotiating with the teachers' unit that is better than 
the CIllTent program, a similar change will he made ill this unit's eoverage or amount of payment. 
Part-time employees will be eligihle for health in!l.urance if they are employed twenty 
(20) hours per week anll dt~nlal insuram~e if they are employed thirty (30) hours per week. 
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Effective as of January 1, 2009, unit members who decline health insurance shaH receive 
the following payments in each calendar year, provided that at least one more member, in 
addition to those who have already waived health insurance coverage, formally declines 
coverage during the first calendar year subsequent to the effcetive date of that Agreement, that is, 
2009: $1.500 for fndividual Coverage and $3,000 for Family coverage. 
Effective January I, 2014, the health insurance buy-out is subjeet to the restrictions set 
forth in Policy Memo 122r3 issued by the Department of Civil Serviee. In the event that Poliey 
Memo 122r3 is declared 10 be in violation of rights of employees pursuant to the eollective 
bargaining agreement by a court. or legislation is enacted permitting impacted employees to opt~ 
out of the NYSHIP plan under a buy.out program, the District will reinstate the buy.out program 
for the impacted employees effective with the date established by court or legislation. 
ARTICLE XII
 
DISABILITY INSURANCE
 
The District agrees to include eligible personnel covered by this Agreement on the same 
tenns and conditions under the District's present group disability income insurance plan. 
The Long Tenn Disability Plan shall be amended so as to provide that if a unit member 
has exhausted available leave time prior to the expiration of ninety (90) days, the District will 
provide coverage for that period of the ninety (90) days for which the employee has no available 
leave credit to apply. 
ARTICLE XIII
 
DENTAL INSURANCE PLAN; IRS !2S PLAN
 
A. Thc District "grees to continue to provide group family dental inSllT<lllCe for all 
unit members who have heen appointed to work at least 30 hours per week. The extent of 
insurance coverage, including deductibles and all procedures shall be as sc110rth by the carrier in 
its official explanation of benefits publication, which is distributed to all enrollees. During the 
term of this Agreement, the employees' portion of the annual dental insurance premium shall be 
$35 for Individual coverage and $751or Family coverage. 
B. All employee contributions to all health and dental insuram;e premiums shall be 
processed through an IRS Section 125 plan. The IRS 125 plan shall be expanded to pennit all 
deduetions allowable under IRS regulations. 
ARTICLE XIV
 
AGENCY SHOP FEE
 
The District does herehy agree tl18t no later than fifteen days after the effective date of 
employment, each employee who is not a member of the Association shall pay (0 the collective 
bargaining agent each month a service charge toward the administration of this agreement and 
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the representation of such employee; provided. however. that each employee will have available 
to himlher membership in the Elwood Secretarial Association on the same terms and conditions 
as are available to every other member of the Vnion. The service charge shall be an amount 
equal to the collective bargaining agent's regular and usual initiation fee. if any. and monthly 
dues for each month thereafter in an amount equal to the regular and usual monthly dues. The 
Board of Education shall deduct such fec in the same manner the membership dues are dcducled. 
TIle amount collected through the agency fee shall be used to represent the individual as n 
member of the bargaining unit and shall not be used towards cxpl:nditum:.: by the organization in 
and of activities or causes of a political or ideological nature only incidentally related to the 
tcrms and conditions of employment. 
Any set.:retary from whom an agent.:y fee has been dcduckd pursuant to this provision 
who has any objection thereto shall be limited to processing his/her objection in accordance with 
Association appeal procedures contained in a separate Association document governing such 
appeals. Thc Association shall indemnify the District for any successful monetAry elaim against 
it by any secretary which may arise out of or by reason of the District's compliance with any of 
tbe provisions of this Article XIV. Such indemnity shall bc limited to thl~ actual monetary 
amount which any secretary may successfully establish was deducted by the Distriet and 
transmitted to the Assoeiation, and thereafter improperly expended by thc Assot.:iation in 
activities or causes of a political or idcological nature only incidentally related to tenns and 
provisions of employmcnt. Court costs and legal fees are specifically exduded from this 
indemnity. 
TIle Elwood Secretarial Association shall supply tbe District with a list of names of non­
members at least litleen (15) days prior to the deduction of an Agency Fee. 
ARTICLE XV
 
GRIEVANCE PROCEDURES
 
Any grievance arising eonecming the interpretation or applil:ation of the terms of this 
Agreement or tbe rigbts claimed to eXlst thereunder shall be proccssed in accordance with the 
following procedures, it being understood that nothing herein contained shall be construed as 
Emiting the fights of such employce having a grievance to discuss the mailer infi.mnally with any 
appropriate member of the administration and that the aggrieved party may ha'l..e a representative 
of hiSlhcr own choosing with him/her at any stage in the grievanl:e prol:cdures. An aggrieved 
pmty is defined as any menlber of the bargaining unit, allY group of membcrs, of the Elwood 
Secretarial Association. 
Stage 1: The first procedural stage shall consist of tile employcc's 
presentation of the grievance to his/hl,.T immediate supervisor. The discussion and resolution ofa 
grievance ofthi5 stage shall he on an oral and informal basis. In the evcnt that such grie"'ance is 
not satisfactorily rel:iolved. sueh employee may pWl:ced to the scoond stage. 
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Stage 2: The second procedural stage shall consist of a written request by 
the aggrieved employee with ten (10) days followipg the decision at Stage 1 for a review and a 
determinl'ltion of histher ~rrievance by the Superint.:udcrlt or his:her designee. The 
Superintendent will render his/her decision within ten (10) days after the eondusion of the 
presentation of such grievance. In the event that the aggrieved employee is not satisfied with 
such decisiun, such employee may proceed to the third stage. 
Stage 3: 
1) If the aggrieved is not satisfied with the decision at Stage 2, heishe lnay 
submit the grievance to arbitration hy written notice to the Superintendent within !ifittn (15) 
calendar days of the decision at Stage 2. 
2) The District and tht:; Assuciation agree 10 use the 1011owing pennanent 
arbitrators, in rotating order: 
J. Howard Edelman 
2. Martin Scheinman 
3. Robert Simmelkjaer 
4. Rosemary Townley 
5. Bonnie Siher Weinstock 
Vlithin ten (lO) working days, or as soon thereafter as possible, after receipt of such written 
notice from the aggrieved, the District and the Association will contact the next arbitrator in 
rotation, and will obtain a COlUmitm.:ut frum said arbitrator to serve. Both parties will abide by 
the Rules and Regulations for Voluntary Arbitration of the American Arbitration Association 
insofar as thcy do not conflict with the terms of this agreement. 
3) The selccted arbitrator will hear the matter promptly and will issue a 
decision not late than thirty (30) calendar days from the date of the dose of the hearing. The 
arbitrator will set forth the findings of fact, reasoning and conclusions on the issues presented, in 
writing to the District and aggrieved. 
4) The costs for the services of the arbitrator, including expenses, if any, will 
bc borne equally hy the District and the Association. 
5) The decision of the arbitrator is final and binding on both panies except in 
the event that the arbitrator's award exceeds S5.000. in whiel) case thc award becomes <1dvis<lry. 
6) Jurisdiction 
The arbitrator Shall limit his/her decision strictly to the claimed violation of 
express provisions of the Agreement submitted to himlher and the arbitrator shall be without 
power or authority to make nny dcdsion: 
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a) Contrary to, or inconsistent with. or modifying, violating, or 
varying in any way, the terms and provisions of this Agreement. 
b) Overruling the exercise of the Board's or Superintendent's 
discretion under the tel111S and provision~ of this agreement so long as the Board or 
Superintendent can demonstrate that there is substanlial evidenee in the reeorrl supporting the 
detennination made, and that the detennination was not arbitrary or capricious. 
7) Review of Arbitration Awards 
a) The arbitrator's award may be appealed by either the District or the 
Association to a tli-pm1ite appeals board consisting of one member appointed by the District, one 
member appointed by the Association and a neutral member appointed pursuant to the procedure 
for tht:: appointment of arbitrators by JAMS. The Appeals Board shall allow for the presentation 
or oral argument and the submission of briefs. The Appeals Board shall be provided with the 
record below logether with the award of the arbitrator. The appeal shall be initiated within 
fifteen (15) school days of the parties' receipt of the arbiLrator's award by either party serving (he 
other, by mail or in person to the Superintendent or an Association Officer, of a writing 
denominated as a demand for appeal. 
b) The Appeals Board may vacate, modify or eorret:l any award: (i) 
hased upon any of the grounds referred 10 in the C.P.L.R., (ii) where the arbitrators' tindings of 
fad arc not supported hy substantial evidence, or (iii) where the arbitrdtors' condusions of law 
are erroneous. 
c) The cost of services of the neutral member of the Appeals Board 
shall be shared equally by the District and the Assoeiation. 
d) The Appeals Board award shall be deemed to he a final and 
binding arbitration award. 
ARTICLE XVI
 
RETIREMENT PLAN; TAX SHELTERED ANNUITY;
 
RETIREMENT INCENTIVE
 
A. Upon request, the District agrees it shall pay for the full cost for each employee, 
under a non-contributory Idirelllent plan to the New York State Retirement Sy~tem. 
D. All unit uK··mbcrs cligibk La participate in any annuity contTact in accord with 
Section 403(b) of the Intemal Revenue Code, as such eligibility is therein defined or as is 
otherv,,'ise defined by law, may so participate in accord with Distriet proeedures governing such 
partil·.jpation. 
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c. llpon retirement) each membcr will reeeive one (1) day's pay for each three (3) 
days of unused accumulated sick leave, based upon salary schedule and position at the time of 
retirement. This provision is also available to any member who is laid ofT beeause of school 
closing or declining enrollment. 
D. Employees who are eligible for ordinary service retirement from ERS and who 
have at least ten (10) years of service in the School District shall be paid an incentive of $850 for 
each year of employment 11p to a maximum of fiftecn (15) years of employment in the District if 
they retire during their first year of eligibility. Employees must provide verification of first 
eligibility to the District to participate in this Incentive. 
ARTICLE XVII
 
TAYLOR LAW
 
IT IS AGREED BY AND BETWEEN THE PARTIES, IN ACCORDANCE WITH 
ARTICLE 14, 204-A OF THE TAYLOR LAW, THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTNE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
ARTICLE XVIII
 
TRANSFERS
 
The District agrees thM wherever possible, considering both the needs of the District and 
the wishes of the employee, it will retain an employee in hisJher job responsibility and location 
notwithstanding a reassignment aud/or transfer ofhis/her administrative supervisor. 
ARTICLE XIX
 
TRAVEL REIMBURSEMENT
 
Any member who is requested to use hislher personal car in the perfonnance of hislher 
duties, will be reimbursed for mileage at thc approved district rate. 
ARTICLEX-,
 
JOINT ADMINISTRATIVE/CLERICAL COMMITTEE
 
The Superintendent or hislher designee will meet bimonthly witll representatives of the 
ckrical personnel for purposes of reviewing and studying ongoing tenns and conditions of 
employment of said clerical personnel. In the event that both sides agree, the meeting may be 
canceled or additional meetings can be held. 
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ARTICLE XXI
 
WAGES
 
A. The salary schedules for 2011-2012, 2012-2013,2013-14 and 2014-15 are set 
forth as Exhibit "A", "B", "C" and "D" to this collective bargaining agreement. 
Effective July 1,2011, there shall be a 0% increase on the salary sche-<1ule with nllITnal 
step movement. 
Effective July 1,2012, there shall be a .07% increase on the salary schedule with Donnal 
step movement. 
EtTective July 1,2013, there shall be a 1.92% increase on the salary schedule with no step 
movement. That is, unit members will remain on the step they occupied f<JT the 2012-13 school 
year. 
Effective July 1, 20]4, there shall be a percentage increase 011 the salary' schedule hy the 
amount that the December. 2013 Change Average to Average in the Consumer Price Index, All 
Urban Consumers - (CPI-U) U.S. City Average exceeds 0.77 with a maximum increase not to 
exceed 1.23%. Step movement shall be delayed until February L 2015. Effective July 1,2015, 
Donnal step movement shall resume. 
Effective July 1, 2011, the title of Photo Machine Operator will be added lo the salary 
column for Clerk Typist 12 month and 10 month. 
ELTeetive .ruly· 1. 2011, a new salary column will be added for the title of Head Clerk a" 
follows: 
Step I: $40,489 
Step 2: $42,520 
Step 3: $43,657 
Step 4: $44,713 
Step 5: $46,748 
Step 6: $48,047 
Step 7: $49.423 
Step 8: $50.740 
Step 9: $52,191 
Step 10: $53,570 
Step II: $54,871 
Step 12 $56,332 
Step 13: $57,688 
Following tlle first ten (10) year." of service, full-time salaried employees shall receive an 
additional $1,300 per year as longevity pay. Following the tir:;t tifteen (15) years of service, 
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full~time salaried employees shall receive an additional $975 per year as longevity pay. 
Following the first twenty (20) years of service, full-time salaried employees shall receive an 
additional $925 per year as longevity pay, Cumulative additiomd pay after t\\'enty (20) years of 
service will thus bc $3,200. It is further agreed and understood that hourly rates for all unit 
members will be computed by dividing the 12 month rate by 1820 hours/year. Longevity for all 
affccted members, 10, 11 and 12 month empl<,.1yees, shall hereafter oecur on July 1 immediately 
following the specified years of service. For the purpose of counting time applied for eligibility, 
"years" shall mean length of service accrued as of any July 1, and eligibilily shall only oceur 
effeetive a<; of that date, with no proration. However, employees hired l1efore March 1 in any 
year shall have a full year of service erediLed for longevity purposes as of the subsequent July 1. 
Part-time unit members will have longevity calculated on a pro-rated ba..is. 
Each unit member shall have his or her pay directly deposited into a finanei,ll aeeount 
where direct deposit is possible, said aeeount designated by the unit member. 
B. All new employees starting anywhere between July 1 and December 31 start at 
Step I and move 10 Step 2 the next fiseal year. Any employee starting on January 1 to June 30tl1 
will be placed on Step I and will remain on that step throughout the following fiscal year. A 
fiscal year is the period beginning on July 1 and ending on the following June 30. 
C. Whenever a member of this unit is moved from one column oflhe salary schedule 
to <lOother, the move will he done in a horizontal manner, without any loss of salary plaeement 
step. For example, an employee moving from Step 6 of the clerk typist column to the senior 
clerk typist column shall be placed on Step 6 of the senior clerk typist! column and shall advan{;c 
to Step 7 of the eolumn at the end of the school year in which the transfer oeeurs. 
D. VJ11enever an employee is required to assume the duties of an employee in a 
higher salary column for more than five (5) C011secutivc days in any school year, the person 
assuming the new duties shall receive the same salary at the category rate al:eording to his or ber 
experience retroactive to the Erst day. 
E. Part~timc 11 and 12 month employees regularly scheduled to work, and actually 
working 3- ~.~ hours per day or more will be paid on the basis of an annual salary. Part-time 10 
month employees (regardless of number of hours worked), or part-time 11 and t 2 month 
employces working less than 3- Y1 hoors per day will be paid on an hourly basis. 
F. Pay for part-time hourly unit members who work regular hours (e.g., library 
clerks and main office supplementary clerical staff) shan be annualized for the purpose of 
providing even bi-weekly paychecks. providing that said 1mil members have five (5) or more 
sick days available. Should the number of sick days fall below five, a two week pay delay must 
be instituted. 
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G. It is agreed and understood that if additional clerical titles are approved by the 
Civil Service Commission for unit members, beyond those represented in the existing sa!flry 
sl:heduJe. the parties will meet to discuss salaries for such titles. 
H. Ten month employees will have the option of receiving 21 or 25 pay~hccks. 
ARTICLE XXII
 
DUR<\.TID!\" OF AGREEMENT
 
A. The provisions of thi~ contrad shall he effective as of July 1, 2011, and shall 
remain in full force and effed through June 30, 2015. Either party may initiate negotiations over 
a successor agreement by written notice to the olhnparty on or about January 1, 20)5. 
R. This contract shall not he change.d.. alfered or impaired in any manner unless 
eonsented 10, in writing, by the parties l:onccrned herein. 
C. When the parties are ready to share contract proposals for a successor agreement, 
such contract pn..1posaJ::- shall be exchanged at the same time. 
ARTICLE XXIII
 
PERSONNEL FILES
 
Each mL-lnber shall have the right to inspect his/her personnel file upon notification to the 
Personnel Office. All material to be entered jnto the unit member's perSQIUlel file shall first be 
forwarded to the member for signature. Signature shaH only mean that the unit member has seen 
the material and does not mean that he/.shc agrees with it.s C(lntent. Each member shall have the 
right to affix a reply to any material placed into hislhcr file. 
ARTICLE XXIV
 
VANDALISM
 
TIle Djstrict agrees to sel aside the sum of $350 each year of the contract to reimburse 
paid claims for damage to employee personal property caused by vandalism. The sum will be 
cumulative to a maximum of$2050 and wLlI be the limit ofOistrict liability [or all employee:::; in 
the unit during the tenn of the contract. 
ARTTCLEXXV
 
ILLEGALITY
 
In the event any part, provision, or term of this Agreement shall be determined or found 
to be contrary to law, then such provision shall not be applicahle nOT shall the term thereof be 
perfonned or t:nforced except to the extent pennitted by law. However, all other terms and 
provisions of this Agreemcnt shall continue in full force and cffect. 
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IN WITNESS WHEREOF, the parties hereunto set thelr hands and rea Is the day and year 
tirst written above. 
ELWOOD PUBLI/VS;:HOOLS f£LWOOD SECRETARIAL ASSOCIATION 
<1/j /±~~ 
Pet bonna Scudilri, President 
Dale: (,. :2 ;.j /'/ Dale: {FOl. b -!'I 
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ELWOOD PUBLIC SCHOOLS 
CLERICAL SALARY SCHEDULE 
JULY 1, 2014 THROUGH JUNE 30, 2015 
Clerk· Clerk- Clerk­
Typist/Photo Typist/Photo Typist/Photo SR Clerk- SR Clerk- SR Clerk-
Machine Machine Machine Clerk- SR Clerk- SR Clerk- Typist! Typist! Typist!Secy 
Operator Operator Operator TyPist Typist/Secretary Typist/Secretary Secretary Secretary OIR~PR 
lO-Month ll-Month 12-Month Hourty lO-Month l1-Month 12·Month Hourly lO-Month 
1 $27,244 $29,880 $32,513 17.86 $31,481 $34,531 $37,570 20.54 $32,630 
2 $28,622 $31,369 $34,133 18.75 $33,085 $36,304 $39,494 21.70 $34,299 
3 $29,270 $32,205 $35,026 19.25 $33,885 $37,258 $40,534 22.27 $35,233 
4 $30,083 $33,025 $35,921 19.74 $34,766 $38,211 $41,574 22.84 $36,100 
5 $31,458 $34,581 $37,624 20.67 $36,369 $39,985 $43,497 23.90 $37,770 
6 $32,350 $35,551 $38,677 21.25 $37,412 $41,089 $44,696 24.56 $38,840 
7 $33,244 $36,522 $39,730 21.83 $38,449 $42,277 $45,983 25.27 $39,973 
8 $34,133 $37,559 $40,866 22.45 $39,494 $43,448 $47,263 25.97 $41,055 
9 $35,109 $38,613 $41,999 2308 $40,616 $44,703 $48,625 26.72 $42,241 
10 $36,081 $39,650 $43,138 23,70 $41,733 $45,874 $49,906 2742 $43,377 
11 $37,054 $40,687 $44,271 24.32 $42,778 $47,061 $51,192 28.13 $44,447 
12 $37,947 $41,741 $45,404 24.95 $43,898 $48,300 $52,550 28.87 $45,648 
13 $38,919 $42,779 $46,543 25.57 $44,939 $49,487 $53,833 29.58 $46,785 
ELWOOD PUBLIC SCHOOLS
 
CLERICAL SALARY SCHEDULE
 
JULY 1, 2014 THROUGH JUNE 30,2015
 
SR clerk· SR Clerk- SR Clerk­
Typist/Secy Typist/Secy Typist/Secy Account Account Principal Principal Principal Principal Senior HEAD 
DIR-PR DIR·PR DIR-PR Clerk Clerk Clerk Clerk Clerk Clerk Admin CLERK 
ll-Month lZ·Month Hourlv 12·Month Hourly 10~Month ll-Month 12-Month Hourly Assistant t2-MONTH 
1 $35.869 $39,013 21.44 $40,376 22.18 $33,254 $36,689 $39,920 2193 $44,9'9 $<1.596 
2 $37,693 $41,013 22.53 $42,296 23.24 $34,922 $38,546 $41,92' 23.04 $46,950 $'3,684 
3 $38,730 $42,137 23.15 $43,580 23.95 $35,856 $39,566 $43,043 23.65 $48,071 $<4,852 
4 $39,684 $43,177 23.72 $4',858 24.65 $36,723 $40,520 $44,084 24.22 $49,111 $45,936 
5 $41.541 $45,182 24.83 $'6,703 25.66 $38,392 $42,360 $46,091 2532 $51,118 $48,027 
6 $42,712 $46,464 25.53 $48,225 26.50 $39,462 $43,5<8 $47,371 2603 $52,400 $'9,362 
7 $43,966 $47,822 26.28 $49,587 27.25 $40,591 $44,786 $48,728 26.77 $53,756 $50,776 
8 $45,154 $49,121 26.99 $50,949 27.99 $41,675 $45,991 $50,028 2749 $55,056 $52,129 
N 9 $46,459 $50,546 27.77 $52,392 28.79 $42,865 $47,296 $51,457 28.27 $56,482 $53,619 
~ 
10 $47,714 $51,909 28.52 $53,674 29.49 $43,996 $48,550 $52,818 2902 $57,845 $55,035 
11 $48,902 $53,192 2923 $55,035 30.24 $45,067 $49,738 $54,100 29.73 $59,126 $56,372 
12 $50,223 $54,632 30.02 $56,413 31.00 $46,264 $51,060 $55,541 30.52 $60,568 $57,873 
13 $51,478 $55,996 30.77 $57,757 31.73 $47,401 $52,315 $56,903 31.27 $61,930 $59,266 
NOTES: 
1. Following lhe first ten (10) years of service, full-Ume salaried employees shall receive an additional $1,300 per year as longevity pay. 
2 Following the first fifteen (15) yean; of SEr'lIice, full-time salaried employees shall receive an additional $975 per year as longevity pay. 
3. Following the first twenty (20) years of service, full-time salaried employees shall receive an additional $925 per year as longevity pay. 
4. CWTulative additional pay after twenty (20) years of service will thus be $3,200. 
5. Hourly rates shown above are computed by dividing the 12 month rate by 1820 hours/year. 
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